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IIpaBwia moJib30BaHUs MIKOJbHON OMOJIHOTEKOM
1. O0mue moJioKkeHus

1.1. bubnuoTteka ABIsETCSA YaCThIO 00111€00pa30BATEIBHOTO YUPEKACHUS U
obecrieunBaeT y4eOHO-BOCIIUTATENBHBIH MPOIIecC HEOOXOAUMBIMH JJOKYMEHTAMHU.

1.2. I[OKYMCHT - HOCHUTCJIb I/IH(i)OpMaHHI/I B TpaJULIUOHHOM, 3JICKTPOHHOM HJIN
HWHOM BHAC.

2. IIpaBa yurarenei

2.1. IIpaBo nonp30BaHMs OUOIMOTEKON UMEIOT yUaluecs, Ne1arornyeckKue
pPabOTHUKH U IPYTUe€ COTPYAHUKU IIKOJIbI, POAUTENH YHAIUXCS IIKOJIBI.

HYumamenu umerom npaeo:

2.2. llonydats nosHyto uHGOpMaIKIO 0 cocTaBe (GoHAa OMOIUOTEKH, MOPSIKE
JOCTYyTIa K TOKYMEHTaM ¥ KOHCYJIbTATUBHYIO TIOMOIITH B TIOMCKE U BEIOOpE
HMCTOYHUKOB MH(GOPMAIIHH.

2.3. llonyuyars Ha 14 nueli o000 qOKyMeHT U3 (oHIa OMOIHOTEKHU.
2.4. becrimaTHO NOJB30BATHCS yCIyTraMu, MPEAOCTaBISIEMBIMUA OHOIMOTEKOM
2.5. [lpyHUMAaTh yyacTue B MEPONIPUATUSIX, TPOBOJUMBIX OMOIMOTEKOM.

2.6. N30upath 1 ObITh M30paHHBIM B COBET OMOJIMOTEKH U MPUHUMATH Y4aCTHUE B
ero pabore.

2.7. O6xanoBaTh B yCTAHOBJICHHOM 3aKOHO/IATE€ILCTBOM MOPSIIKE HE3aKOHHbIE
JEHCTBUS COTPYAHUKOB OMOIMOTEKH, YIIEMJISIOIINE YATATENS B UX MPaBax.

3. Iopsiaok noib30BaHMsI OMOJIMOTEKOM
3.1. Yuamuecs IIKoJIbI 3alUCHIBAIOTCS B OMOIMOTEKY B MHAUBUAYATEHOM
NOpSZIKE B COOTBETCTBUU CO CIIMCKaMU KiaccoB. [lepconan oOpa3oBaTenbsHOTO
YUPEXKACHUS, POAUTENIN YYAIUXCS 3aUCBIBAIOTCS IPU HATMYMH NACIIOPTa.

3.2. Ha xaxxa0oro ynuTaTes 3aMoIHIeTCs YATATeTLCKUM PopMyIIsap
YCTaHOBJICHHOTO 00pasia. @opmynsip uutatens BIIeTCS JOKYMEHTOM,
YAOCTOBEPSIOMUM (PaKT U 1aTy BbIJAYU



3.3. IIpu 3anucu B OMOIMOTEKY YUTATENb JOKEH OBITH O3HAKOMIIEH C
[IpaBunamu noap30BaHus OMOIMOTEKON U MOATBEPAUTH 00SI3aTENBCTBO UX
BBITIOJIHEHHSI CBOEH MOAMUCHIO B OPMYIIIpE YATATEIS.

3.4. Ha 1oM JOKYMEHTBI BBIAAIOTCS YUTATENAM CpokoM Hal4 nueil. KonmnuectBo
HK3EMILISIPOB, BbIIAHHBIX €IMHOBPEMEHHO (HE CUMTasi y4eOHUKOB), HE JOJDKHO
IIPEBBIIIATH IIATH.

3.5. Ilepnoanyeckue n3ganus BbIIAOTCS HA 7 THEW.

3.6. Cpok 10JIb30BaHUSI MOKET OBITh POJAJIEH, €CIIU HA JaHHBINA JOKYMEHT

HET CIIPOCa CO CTOPOHBI IPYTUX YATATEIICH.

3.7. YueOHas1, MeToiuuecKast InTepaTypa BbIIA€TCs UATATEISAM Ha CPOK
0o0y4eHHs B COOTBETCTBUH C MPOrpamMMoii (¢ 00s13aTesIbHOM MepeperucTpanuei B
HayaJie, KOHLe yueOHOTro roja). JluteparypHble MpOU3BEICHUS, U3y4aeMbI€ 110
nporpaMme Ha ypoKax, BbIJJAIOTCSl HA CPOK B COOTBETCTBUU C MPOTPAMMOM
W3YyUYCHUS.

3.8. Ouepennas BbIaua JOKyMEHTOB U3 (hoHAa OUOIMOTEKH
YUTATEIIO POU3BOJAUTCS TOJIBKO MIOCJIE BO3BpATA B3ATHIX UM paHeEe,
CPOK TOJIb30BAHUSI KOTOPHIMH HCTEK.

3.9. Penkue u 1ieHHbIE KHUTH, AJIbOOMBI, € IUHCTBEHHBIC K3EMIUISIPhI CIIPABOYHBIX
W3/IaHUH, a TaKKe JIEKTPOHHBIC HOCUTENM HH(pOPMAITUU Ha JJOM HE BBIJAIOTCS.

4. OTBEeTCTBEHHOCTH M 00A3AaHHOCTH YNTATEJIeH

4.1. I1pu 3anucu B OMOJIMOTEKY YUTATENh 00s13aH COOOITUTH HEOOXOIUMbIE
CBEJICHUS JUIsI 3aTIOJIHEHUS PUHATHIX OUOIMOTEKON PErUCTPaAIlMOHHBIX
JIOKYMEHTOB.

4.2. I1pu BBIOBITHH U3 TIIKOJIBI YMTATEb 00s13aH BEPHYTHh BCE YHUCIIAIINE 32 HUM
JIOKYMEHTHI U3 (oH1a OMOINOTEKH.

4 .3. Yurarenp 00s3aH:

- BO3BpAIIaTh B3ATHIC UM JJOKYMEHTHI 3 (DOH/a B YCTAHOBJICHHBIH
ONOTMOTEKOM CPOK;

-HE BBIHOCUTH U3 MOMEIICHUS OMOIMOTEKH TOKYMEHTHI 0€3 3aluicH B
NPUHATHIX OMOIMOTEKOHN hopMax ydera;

-0epe’kHO OTHOCUTHCSA K OMOIMOoTeYHOMY (POHTY (HE JeNIaTh B KHUTaX TIOMETOK,
MOTYEPKUBAHNM, HE BBIPHIBATh U HE 3aTHM0aTh CTPAHUIIBI);

-co0toaaTh B OMOIMOTEKE TUIIMHY, HE HApylIaTh MOPSAIO0K PACCTAHOBKU KHUT
Ha MOJIKaX OTKPBITOTO TOCTyNa B (JOHE.

4.4. [1pu nonydyeHun JOKyMEHTOB U3 (DOHa unTaTesh 00sI3aH TIIATEILHO X
MIPOCMOTPETH U B CIIy4ae OOHAPYKEHUS KaKUX-IN00 1e(PEKTOB COOOIIUTH MpH



3TOM OMOIMOTEKApIO0, KOTOPHIN 00sI3aH CAENIaTh HA HUX COOTBETCTBYIOITNE
MOMETKH.

4.5. YTpaueHHbIN T0KyMEHT U3 QoH1a OMOIMOTEKN UM HAHECCHHBIN
€My HEBOCIIOJIHUMBIN yliepO, ynuTaresib 00s3aH 3aMEHUTh €r0 COOTBETCTBEHHO
TaKUM K€, WU NPU3HAHHBIN OUOIMOTEKOM PAaBHO3HAUHBIM.

4.6. 3a yTepro fokyMeHTa u3 GoHIa OMOIMOTEKH WM HAHECEHUE eMY
HEBOCITOJIHIMOTO yIiep0a HECOBEPIICHHOJICTHIM YATATEJIEM OTBETCTBEHHOCTH
HECYT €T0 POJAMTEIN WU OMEKYHBI, TOTICUYNTENH, TIO]] HAI30POM KOTOPBIX OH
HAXOJIUTCH.

4.7. Ynrarenu, Hapymusmie [IpaBuina mons3oBanus OMOIMOTEKON, MOTYT OBITh
JIMIIIEHBI TTpaBa MOJb30BaHUS Ha CPOK, YCTAHOBIEHHOW OMOIMOTEKOM. 3a 0coObIe
HapYIIEHWS, TPEYCMOTPEHHBIC JIEHCTBYIOIINM 3aKOHOAATEIHCTBOM, YUTATEITH
HECYT aIMUHHCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO HJIH YTOJIOBHYIO
OTBETCTBEHHOCTb.

5. O0s13aHHOCTH OMOJIMOTEKH 110 00CIYKMBAHUIO YMTATEJICH

5.1. O6CJIy}KHBaTI> YHUTaTEJIC B COOTBETCTBUM C HpaBI/IJIaMI/I ITOJIB30BaHUA
6H6HHOTGKOﬁ, KOTOPLBIC JOJI’KHBI OBITH pPasMCIICHBI B JOCTYIIHOM JJIA
O3HaAKOMJICHH MCCTC.

5.2. Co3naBath OaronpusiTHbIC YCIOBUA JIJIsl paOOTHI YUTaTENel B OMOIHOTEKE.

5.3. He ucnonp30BaTh CBENECHMS O YUTATEISAX, UX NHTEPECOB B MHBIX LIEAX, KPOME
HAy4YHBIX U OMOIMOTEYHO- TPOU3BOJACTBEHHBIX.

5.4. JlaBaTh moaHYIO MHGOPMAIIMIO YUTATENSAM O HAJTUYUU JOKYMEHTOB B (hOH/IE.
5.5. Oka3aTh MOMOIIb YUTATEISIM B BHIOOpE HEOOXOAMMOM TUTEPATYPHI.

5.6. IIpenoctaBiaTh YMTATEIIM BO3MOKHOCTD I0JIb30BAHUS KaTajJoramu,
KapToTeKaMu, OMdInorpadguuecKuMu 1 HHPOPMALIMOHHBIMU MaTEpHATAMH.

5.7. CucreMatnyeckd HHPOPMUPOBATH UUTATETEH O BHOBb MOCTYMUBIINX
JOKyMEHTaXx.

5.8. CucremaTnyecku CJIeIUTh 32 CBOEBPEMEHHBIM BO3BPATOM B OHOIHMOTEKY
JIOKYMEHTOB U3 (DOHJ1a U 3a BBITIOJTHEHHUEM dnTaTessiMu [IpaBuit moas30BaHus
OMOJIMOTEKOM.
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ITPABUJIA
MOJIL30BAHUSA NIKOJIHLHOU ONOJIMOTEKOM

1. O01mue moJ1oKeHus

1.1. TunoBble MTpaBUiia MOJIL30BAHUS MIKOJLHON OMOIMOTEKON PErsIaMeHTUPYIOT
oO1TUI OPSIOK OpraHU3aAlMK 00CITYKUBAHUS YUTATEJIEH MIKOJIbHON OMOTNOTEKH,
mpaBa U 00s3aHHOCTH OMOJIMOTEKH U YUTATEISI U SIBJISIIOTCS OCHOBOM JIJIst
pa3paboOTKU U YTBEPKACHUS AUPEKTOPOM yueOHoro 3aBeaeHus [IpaBun
MOJIb30BaHUST OMOIMOTEKOA.

2. IIpaBa yuraresei

2.1. ITpaBo noib30BaHUs OMOIMOTEKOW UMEIOT yJalluecs, MeIarornyeckue
paOOTHUKY U IPYTHe COTPYAHUKH IIKOJbI, POJUTENIN YYAUTUXCS [IKOJIBI.

2.2. llony4ats noaHy0 HHGOPMAIIHIO O cocTaBe (hoHIa OUOTUOTEKH, MOPSIKE
JOCTYTIA K TOKYMEHTaM U KOHCYJIbTaTUBHYIO TIOMOII[h B TIOMCKE U BhIOOPE
HUCTOYHUKOB MH(MOPMAIIHH.

2.3. Ilony4ath BO BpEMEHHOE MOJIb30BAaHUE JIFOOOW JOKYMEHT U3 (hoHAa
OuOIMOTEKN.

2.4. ITpyHUMAaTh YYacTUE B MEPOINPUATUSIX, TPOBOAUMBIX OMOINOTEKOM.

2.5. 30upath 1 ObITh N30paHHBIMU B COBET OMOJIIMOTEKH U TPUHUMATh y4acTUE B
ero pabore.

2.6.00>xanoBaTh B YCTAaHOBJICHHOM 3aKOHOATEIHLCTBOM MOPSIKE HE3aKOHHBIC
JEUCTBUS COTPYTHUKOB OMOIMOTEKH, YIIIEMIISIONINE YATATEISI B TIpaBax.

3. Ilopsiaok noJib30BaHus OMOJIHOTEKOH

3.1. Yuamuecs mIKoJIbl 3aMUCHIBAIOTCS B OMOIMOTEKY B MHAMBUAYAIbHOM HOPSIKE
B COOTBETCTBHUU CO CIIUCKaMU KJ1accoB. COTPpYAHUKHU HIKOJbI U POJUTENH — MO
NacrnopTy WIH IpYyromMy JOKYMEHTY, yIOCTOBEPSIOIEMY JINYHOCT.

3.2. Ha xaxm0oro yuTaTess 3aMoJIHIeTCS] YATATeIbCKU PopMyIisap
YCTaHOBJICHHOTO 00pasia. @opmynsip untartens ABIIeTCS TOKYMEHTOM,



yIOCTOBEpSOIUM (akT U IaTy BbIAAUM YUTATEIIO JOKYMEHTOB U3 (poHaa U1
npueMa ux OMOJIMOTEUHBIM PAOOTHUKOM.

3.3. Ilpu 3anucu B OMOIUOTEKY YMTATEh AODKEH ObITh 0O3HaKOMIIeH ¢ [IpaBunamu
M0JIb30BaHUsI OMOJIMOTEKON U MOATBEPAUTH 0053aTEIbCTBO 00 UX BBHIMOJHEHUU
CBOEH MOJMUCHIO B GOPMYJISipEe UnTATEIS.

3.4. Ha 1oM JOKYMEHTBI BBIAKOTCS YUTATENSAM CPOKOM Ha 7 nHeil. KonnuectBo
HK3EMILISIPOB, BBIIAHHBIX €IMHOBPEMEHHO (HE CUMTasi y4eOHUKOB), HE JOJKHO
IIPEBBIIIATH IIATH.

[Tpumeuanue. Cpok MOJIB30BAHMS MOXKET OBITH MTPOJIJIEH, €CJIM HA JaHHBIN
JIOKYMEHT HET CITPOCa CO CTOPOHBI APYTUX YUTATEICH.

3.5. YueOHas, MeTomuueckas JInTepaTypa BbIAACTCS YATATEISIM Ha CPOK OOyUCHHUS
B COOTBETCTBUU C MPOrpaMMO (C 00s3aTeIbHON NIEPEPErUCTPALIMEN B KOHIIE
y4eOHOro roja). JluteparypHsie MPOU3BEICHUA, U3y4aeMbI€ 110 TPOrpamMMe Ha
YpOKax, BBIIAIOTCS HA CPOK B COOTBETCTBUHU C IMTPOTrPaAMMON U3yUEHHUS.

3.6. Ouepennas BbI1aua JOKYMEHTOB U3 (OHIa OMOIMOTEKH YATATEIIO
MIPOU3BOJIUTCS TOJIBKO MOCJIE BO3BPATa B3ATHIX UM pPaHEe, CPOK MOJIb30BAHUS
KOTOPBIMH UCTEK.

3.7. Peaxue v IeHHbIE KHUTH, albOOMBI, €IMHCTBEHHBIE SK3EMILISIPBI CIIPABOYHBIX
U3/1aHUM Ha JIOM HE BBIJAIOTCS.

3.8. Uncno nokyMeHTOB U3 (OHJIa, BBIJABAEMBIX JJi1 paOOTHI C HUMH B IIpenenax
OMOIMOTEKHU, HE OTPAHUYNBAETCS.

4. OTBEeTCTBEHHOCTD M 00A3aHHOCTH YNTATEJIeH

4.1. IIpu 3anucu B OMOIMOTEKY YUTATENb 00513aH COOOUTUTH HEOOXOIUMbIE
CBEJICHUS

JJI 3allOJTHCHHA TPUHATBIX OnOIIMOTEKOM PETUCTPALMOHHBIX TOKYMCHTOB.

4.2. I1pu BBIOBITHH U3 IIIKOJIBI YMTATENb 00s13aH BEPHYTh BCE YUCIISAITUECS 32 HUM
JIOKYMEHTHI U3 (GOH/Ia B OUOIHOTEKY.

4 .3. Yurarenp 00s3aH:

- BO3BpAIIaTh B3AThIE UM JOKYMEHTHI U3 (DOH/IAa B yCTAHOBIICHHBIN OMOIMOTEKOM
CPOK;

- HE BBIHOCHUTH U3 TTOMEIICHUS OMOINOTEKH JOKYMEHTBI O€3 3aIiCH B TIPHHSIITHIX
OoubmuoTexoit popmax ydera;

- OEpe’KHO OTHOCUTHCS K OMOIMoTeUHOMY (POHAY (HE enaTh B KHUraX MOMETOK,
MOTYEPKUBAHNM, HE BBIPHIBATh U HE 3aTHM0aTh CTPAHUIIBI);

- coOmoaTh B OMOIMOTEKE TUIIMHY, HE HAPYIIATh MOPSAOK PACCTAHOBKHU KHUT Ha
MOJIKaX OTKPBITOTO J0CTYMA K (poHAY;



- IPY TIOJTYYCHHUH TOKYMEHTOB U3 (DOH/a UnTaTeh 00S3aH TIMATEIHLHO MX
MPOCMOTPETH U B CiIydae OOHAPYKEHUS KaKUX-Tu00 J1ePEKTOB COOOIIUTH 00 3TOM
OMOJIMOTEKapIO, KOTOPBIN 00s3aH CeJaTh Ha HUX COOTBETCTBYIOIIUE TOMETKH.

4.4. Yutarens, yTepaBIIUNA JOKYMEHT U3 (oHIa OMOIMOTEKN MIIM HAaHECIIUN

€My HEBOCIIOJIHUMBIN yIiepO, 00513aH 3aMEHUTh €r0 COOTBETCTBEHHO TaKUM ke (B
TOM YHCJIC KOMUEN B MEPEIUIeTe) WiIu MPU3HAHHBIM OMOIMOTEKONH paBHO3HAYHBIM.

4.5. 3a yrepto fokyMeHTa u3 GoHaa OMOIMOTEKHU UM HAHECEHUE EMY
HEBOCIIOJIHUMOTO yIiep0a HeCOBEPIICHHOJIETHUM YUTATEJIEM OTBETCTBEHHOCTh
HECYT €r0 POAUTEININ WU ONEKYHbI, OMEUYUTEIH, IETCKUE YUPEKIEHUS, TI0]T
HAJ30pOM KOTOPBIX OH HaXOJIUTCH.

4.6. Yurarenu, HapymmBiiue [IpaBuia monp3oBanus OMOIMOTEKON, MOTYT OBITh
JIMIIEHBI ITpaBa MO0JIb30BaHUS Ha CPOK, YCTAHOBJICHHBIA OMOJIMOTEKOM. 3a 0cOObIE
HapyLIEHUs1, TPETyCMOTPEHHbIE AEHCTBYIOIIMM 3aKOHOAATEICTBOM, YUTATENIN
HECYT aJIMUHUCTPATUBHYIO, TPaXkIaHCKO-IIPABOBYIO WJIH YTOJIOBHYIO
OTBETCTBEHHOCTb.

5. O0s13aHHOCTH OMOTMOTEKHU 10 00CIYKMBAHUIO YMTATEJICH.

5.1. O6cnyxuBaTh UMTaTENEH B COOTBETCTBUU ¢ [IpaBunamu noap30BaHus
OMOIMOTEKOM, KOTOPBIE JOJIKHBI OBITh Pa3MEIIECHBI B JOCTYITHOM JIJIsi
O3HAKOMJICHUS MECTE.

5.2. Co3naBathb OnaronpusiTHbIC YCIOBUS JIJisi pa0OThl yuTaTeNnel B OUOInOTEKE.

5.3. He ncnonp30BaTh CBEACHUS O UYMTATENSIX, X MHTEPECAX B UHBIX LETAX, KPOME
HAYYHBIX U OMOJIMOTEYHO-TIPOU3BOICTBEHHBIX.

5.4. 1aBaTh NOJHYIO HH(OPMALIUIO YUTATENSAIM O HAJIMYUU JOKYMEHTOB B (pOH/IE.
5.5. Oka3bIBaTh MOMOIIb YATATESIM B BIOOpE HEOOXOAUMOM JIUTEPATYPHI.

5.6. IIpenocTaBiaTh YUTATENISIM BO3MOKHOCTh TIOJIb30BAHUS KaTaJIOTaMH,
KapToTeKkaMu, Onbinorpad@uueckumMu 1 HHPOPMAIIMOHHBIMU MaTepHUaIaMHU.

5.7. Cucrematnyecku HUHPOPMUPOBATH UUTATEIEH O BHOBB MOCTYITUBIITUX
JIOKYMEHTAX.

5.8. CucreMaTuyecku CIeAUTh 32 CBOEBPEMEHHBIM BO3BPATOM B OUOIMOTEKY
JIOKYMEHTOB M3 (DOH/A M 32 BBIMIOJTHECHUEM YUTATEIISIMK [[paBrIT TOTB30BaHUS
OUOINOTEKOI.

IHoab30BaTean 0MOJIMOTEKN UMEKOT MPABO:

1. Tlomy4ats moaHYyO HHGOPMAIIHIO O COCTaBe OMOIMOTEYHOTO (POHA,
WH(OPMAITMOHHBIX pecypcax U MPEI0CTaBIAEMbIX OMOIMOTEKON yCITyrax;

2. Tlonwp3oBaTbest cipaBOYHO-OMOIMOTpaPUIECKUM anmapaToM OMOIMOTEKH,



3. INomyyaTh KOHCYJIBTAIIMOHHYIO TIOMOIIIb B TOMCKE M BHIOOPE HCTOYHUKOB
uHbOopMaInu;

4. TlomydaTh BO BPEMEHHOE MOJIh30BaHNE Ha A00OHEMEHTE W B YUTATLHOM 3aJI¢
NIeYaTHBIC U3/IaHus, ayJUOBU3yabHBIC TOKYMEHTHI U APYTHe UCTOUYHUKH
uHpopManuy;

5. HpOI[J'ICBaTI) CPOK ITOJIb30BAHHA JOKYMCHTAMU,

6. Iloayuars TemMaTuueckue, pakTorpaduueckue, yTOUHSIONINE U
oubnmuorpaduyueckne CrpaBKu Ha OCHOBE (hOHIa OMOIMOTEKH;

7. TlomydaTh KOHCYJBTAIIMOHHYIO MIOMOIIb B paboTe ¢ nHpopmanuen Ha
HETPAJIULIMOHHBIX HOCUTENSIX MPHU MOJIb30BAaHUU 3JIEKTPOHHBIM M HHBIM
000py10BaHUEM;

8. YuacTBOBaTh B MEPOMPHUSITUSIX, IPOBOIUMBIX OHOIMOTEKOM;

9. OOpamartbcst sl pa3penieHnuss KOHMIMKTHOW CUTYallud K PYKOBOIUTEITIO
00111e00pa30BaTENBLHOTO YUPEHKICHHUS.

10.136upath u ObITh N30paHHBIM B OMOTMOTEYHBIN COBET, OKa3bIBAThH
IPAKTHUYECKYIO TOMOIIb ONOINOTEKE.

IHopsinok mosib30BaHusA OMOTHOTEKOM:

1. 3amnuch oOydarouuxcsi 001eo0pa3oBaTEILHOTO YUPEKICHUS B OMOJINOTEKY
MIPOU3BOIUTCS 10 CIIMCOYHOMY COCTaBY KJIacca B HHIWBUYaTbHOM
NOPSJIKE, ETarOTHYECKUX U UHBIX pa0OTHUKOB 00111€00pa30BaTEIbHOTO
yUpexACHUs, poAuTeiel (3aKOHHBIX MPECTaBUTENEH) 00yUYaroIUXCcs — I10
HacropTy;

2. Ilepepeructparius monb3oBaTenell OMOIMOTEKN IPOU3BOAUTCS €KETOIHO;

3. JloxymeHTOM, MMOATBEPKIAFOIINM IPABOM TOJIH30BaHUS OMOIMOTEKOMH,
SIBJISICTCSI YNTATEIIbCKUN (POpMYIIsp;

4. Yurarenbckuil GopMymsip PUKCUPYET 1aTy BbIIaY MOJb30BATEIIO
JOKyMEHTOB 13 (hoHAa OMOIMOTEKH U UX BO3BPALLEHUS B OUOIMOTEKY.

Iopsiaok nonb30BaHNs Aa00HEMEHTOM:

1. Tlonb3oBaTeNM UMEIOT MPABO MOJTYYUTH HA IOM U3 MHOTOTOMHBIX W3/IaHUM
He OoJiee ABYX TOKYMEHTOB OJIHOBPEMEHHO;

2. MakcuMasbHble CPOKH MOJIb30BaHUS JOKYMEHTaMMU:
o y4eOHHUKH, ydeOHbIE TOCOOUS — y4eOHBIN TO/I;

o Hay4YHO-TIOMYJIApHAs, MO3HABAaTEbHAs, XYy 10KECTBEHHAs
autepatypa— | mecs;

o HCPUOANYCCKUC U3AAHUA, U3AAHUS ITOBBINICHHOT'O CIIpoOCa — 5 IIHCﬁ;



3. Ilonb30BaTenu MOTYT NPOAJIUTH CPOK MOJIB30BAHUS JOKYMEHTaAMH, €CJIH Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX ITOJIB30BATEIIEH.

4. JIoKyMeHTHhI, MpeIHa3HauYeHHbBIC JJIs paOOTHI B YUTAJIBLHOM 3aJie, Ha JIOM He
BBIJIAIOTCH;

5. BHHI/IKHOHCI[I/II/I, CIIpaBOYHHKH, PCAKHC, ICHHBIC 1 HMCIOIIUCCS B
CAMHCTBCHHOM JK3CMIIJISIPC NOKYMCHTBI BBIAAIOTCA TOJIBKO JJISA pa6OTBI B
YUTAJIBHOM 3aJIC;

IToab30BaTe I OMOJINOTEKH 00SI3aHbI:
1. cobGmronaTh MpaBuiia MOJb30BaHUS OUOINOTEKOM;

2. OepexHO OTHOCUTHCS K MPOU3BECHUSIM MeuaT (He BbIPbIBATh, HE 3aru0aTh
CTpaHULl, HE JeJIaTh B KHUTaX NOJYEPKUBAHUM, TOMETOK), HHBIM
JOKyMEHTaM Ha pa3IMYHbIX HOCUTENSIX, 000PYI0BaHUIO, NHBEHTAPIO;

3. IMOAACPKHUBATD ITOPAOOK paCCTAHOBKHU JOKYMCHTOB B OTKPBITOM OOCTYIIC
6I/I6JII/IOTGKH, PACIIOJIOKCHMA KAPTOUYCK B KaTaJIOTaX U KapTOTCKAX,

4. TMOB30BATHCS ICHHBIMU U CITPABOYHBIMU JOKYMEHTaMH TOJHKO B
ITOMEIICHUN OMOJIMOTEKH;

5. He BBIHOCUTb KHUTHU U3 MTOMEILEHUsI OMOIMOTEKH, €CJIM OHH HE 3allMCaHbl B
YUTATENbCKUN (HOpPMYJISIp;

6. yOemuThCs mpu MOYICHUHU JOKYMEHTOB B OTCYTCTBHH I€(PEKTOB, a MpH
oOHapyXeHUU MPOuH(POPMHUPOBATH 00 3TOM PaOOTHHKA OMOIMOTEKH.
OTBETCTBEHHOCTH 32 OOHApPYKEHHbIE Ne(DEKTHI B CTABAEMBIX JJOKYMEHTaX
HECET NOCJICAHUM MOIb30BaTEIb;

7. pacmuUCBHIBATHCS B YUTATEIHCKOM (POPMYIISIPE 32 KXl MOTYYCHHBIN
JOKYMEHT (UCKJIIoueHue: oOyyaromuecs: 1—4 kimaccoB);

8. BO3BpamaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKH;

9. 3aMEHATH JOKYMEHTHI OMOIMOTEKH B CIydae X yTpaThl WK MOPYH UM
PaBHOLICHHBIMH, TUO0 KOMIIEHCUPOBATh yIIEpO B pa3Mepe, YyCTAHOBICHHOM
IpaBUJIaMH MOJb30BAHMS OUOIUOTEKO;

10.co6monate B OMOIMOTEKE TUIIMHY U TOPSIOK.

11.1m0JIHOCTBIO pacCUUTATHC C OUOIMOTEKOM 110 UCTEUEHUH CPOKa 00YUEeHUS
WM paboTHl B 00111€00pa30BaTEIIbHOM YUPEIKICHHH.
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